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COMMUNITY DEVELOPMENT SPECIAL PROJECT CONTRACT EVERETT

This CONTRACT is made and effective as of the date of the Mayor’s signature below and
is between the City of Everett, a Washington municipal corporation (the “City”), and the
Contractor identified in the Basic Provisions below (“Grantee”). This Contract includes the Basic
Provisions and the attached General Provisions. The City Council has authorized the City to
expend monies for the project specified in this Contract in accordance with the provisions of this
Contract.

BASIC PROVISIONS

Award Year 2024

Leadership Launch

PO Box 653

Grantee Mukilteo, WA 98275

Contact Name: Adrianne Wagner

Adrianne.wagner@outlook.com

Project Mentor program support and Executive Director hiring outreach

Contract Number | CRF-2024-05

Beginning Date: November 1, 2023
Project Period
Completion Date: October 31, 2024

Maximum
Reimbursement $75,000
Amount

Request for
Reimbursement January 13, 2025
Deadline Date

END OF BASIC PROVISIONS



IN WITNESS WHEREOQF, the City and Contractor have executed this Agreement.

CITY OF EVERETT LEADERSHIP LAUNCH
WASHINGTON

é//‘ Adrianne wagner
Signature:

Cassie Franklin, Mayor

Name of Signer: Adrianne Wagner
Signer’s Email Address: Adrianne.wagner@outlook.com

02/29/2024 Title of Signer: Executive Director

Date

ATTEST

Office of the City Clerk

B STANDARD DOCUMENT

B APPROVED AS TO FORM
L OFFICE OF THE CITY ATTORNEY
EVERETT NOVEMBER 2, 2023



https://na4.documents.adobe.com/verifier?tx=CBJCHBCAABAACkqbuPpFCrdL1iNrGLe4FHEsltYiExkU
https://na4.documents.adobe.com/verifier?tx=CBJCHBCAABAACkqbuPpFCrdL1iNrGLe4FHEsltYiExkU
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ATTACHMENT
SPECIAL PROJECT CONTRACT
(GENERAL PROVISIONS)

I. Project Scope of Services

A. The Contractor shall perform or cause to be performed the project generally
described in the Basic Provisions. This project is more specifically described in AmpliFund under
the Contract Number referred to in the Basic Provisions. The project as described in AmpliFund
is referred to in this Contract as the “Project.” AmpliFund is the City’s online Grant
Management Software program for grant management, payment submission, accomplishment
tracking, and additional responsibilities from the Contractor as needed for City monitoring.

B. The City agrees to reimburse the Contractor an amount not to exceed that amount
described in Section Ill of this Contract. Such funds shall be expended during the Project Period
as described herein in accordance with the provisions of this Contract and the rules, regulations
and laws applicable to the expenditure of general fund monies by the City.

C. Residents of the City of Everett, Washington must benefit from the Work funded in
accordance with this Contract. For the purposes of this Contract, a resident of the City of
Everett is a person who resides within the city limits established by the City’s Planning and
Zoning maps.

Il. Time of Performance

A. The term "Project Period" as used in this Contract means the period of time
between the beginning date stated in the Basic Provisions and the completion date stated in
the Basic Provisions.

B. Contractor shall commence work on the Project within thirty (30) days of the date
of execution of this Contract. Contractor shall work expeditiously, diligently and continuously
to complete the Project to the reasonable satisfaction of the City on or before the end of the
Project Period.

I1l. Compensation

A. Subject to the terms and conditions of this Contract, the City shall reimburse the
Contractor a sum not to exceed the Maximum Reimbursement Amount (stated in the Basic
Provisions) for undertaking the Project. Any funds not paid to the Contractor within the Project
Period shall remain the property of the City and the Contractor loses all legal entitlement to
such funds. Requests for Reimbursement must be received by the City no later than Request
for Reimbursement Deadline Date (stated in the Basic Provisions) to qualify for payment
under this Contract.

B. The Contractor will be paid in accordance with the terms and conditions of this
Contract and in accordance with the projected budget set forth for the Project in Amplifund
and incorporated herein by reference.



IV. Personnel

A. The parties intend that an independent contractor relationship will be created by
this Contract. The City is interested only in the results to be achieved. The implementation of
the Projects will lie solely with the Contractor. No agent, employee, or representative of the
Contractor shall be deemed to be an employee, agent, servant or representative of the City for
any purpose, and the employees of the Contractor are not entitled to any of the benefits the
City provides for City employees. The Contractor will be solely and entirely responsible for its
acts and for the acts of its agents, employees, servants, subcontractors, during the performance
of this Contract.

B. The Contractor shall provide all personnel required to perform the Project under
this Contract. Such personnel shall not be employees of or have any contractual relationship
with the City. All personnel engaged in the work pursuant to this Contract shall be fully
qualified and shall be authorized or permitted under state and local law to perform such
service.

C. The Contractor shall be responsible for total supervision of the Project.

D. The "Grant Manager" for the Project will be assigned by the Contractor in
AmpliFund at the beginning of the Project Period. The Grant Manager may be changed by the
Contractor, but only upon written notice to the City's Community Development Manager. The
Grant Manager shall be responsible for executing request for fund reimbursements, known as
“Pay Requests,” in AmpliFund.

E. No member of Contractor's governing body or its personnel shall have any direct or
indirect personal financial interest in this Contract which affects his/her personal interest or the
interest of any private corporation, partnership or association in which he/she is directly or
indirectly interested. For the purposes of this section, partial ownership of publicly traded
businesses is not a “direct or indirect interest” unless such partial ownership is sufficiently large
as to be able to control the business in whole or in part.

V. Subcontracting and Assignability

None of the Project work or services covered by the Contract shall be subcontracted
without the prior written consent of the City of Everett Community Development Manager.
Contractor shall not assign any interest in this Contract and no interest herein may be
otherwise transferred without the prior written consent of the City of Everett Community
Development Manager.

VI. Grant Management Software

A. The City has contracted with a third party, AmpliFund, for online grant management.
AmpliFund is the formal portal for primary submission of grant materials to the City. The City
agrees to maintain appropriate licensing and software during the Project Period for ongoing use
of grant management with AmpliFund.

B. Contractor agrees to maintain an active user registration for the subrecipient award
portal and take all other actions necessary for Contractor to implement this Contract and the
Project with AmpliFund. If Contractor does not comply with this for any reason, the City may
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refuse to pay Pay Requests until the Contractor is in full compliance. All items for
reimbursement, including but not limited to Expense Reporting and Pay Requests with
supporting backup documentation, must be submitted through AmpliFund. The Contractor is
responsible for identifying a Grant Manager, responsible for submitting Pay Requests on behalf
of the organization, and responsible to add additional users as needed.

C. The City cannot access Contractor accounts in AmpliFund and is not responsible for
Contractor user portal roles and/or registration. If Contractor encounters problems using
AmpliFund, Contractor must refer all questions to AmpliFund. The City will not provide service
support for Contractor’s AmpliFund use; that is the sole responsibility of Contractor.

VII. Public Records Act

Contractor acknowledges that the City is subject to the Public Records Act, chapter
42.56 RCW (the “Act”). All records owned, used or retained by the City are public records
subject to disclosure unless exempt under the Act, whether or not such records are in the
possession or control of the City or Contractor. Records subject to the Act may include without
limitation all information or other records submitted into AmpliFund by Contractor. Contractor
shall cooperate with the City so that the City may comply with all of its obligations under the
Act. Within ten (10) days after receipt of notice from the City, Contractor shall deliver to the
City copies of (or access to) all records relating to this Contract or relating to the Project that
the City determines qualify as the City’s public records under the Act.

VIIl. Reports, Payment and Disbursements

A. Contractor shall fill out and submit to the City, in AmpliFund, requests for
reimbursement for the period in which expenses are incurred.

B. Disbursements by the City from this Contract shall be on a reimbursement basis
covering actual expenditures by the Contractor or obligations of the Contractor currently due
and owing, but not paid. Disbursements shall be limited to allowable costs and shall be made
only upon the occurrence of all the following, in addition to compliance with all other
conditions contained in this Contract:

(1) Receipt by the City of a reimbursement request in AmpliFund through Pay
Requests and supplemental Expense Reports that are supported by copies of vouchers,
invoices, salary and wage summaries, or other acceptable documentation; and

(2) A determination by the City that the Contractor is in compliance with all
Contract provisions.

C. The City will not process claims for reimbursement until all supporting
documentation is provided in the correct and proper format. The City reserves the right to
deny or withhold payments pending timely delivery of documents as may be required under
this Contract.

IX. Documents and Records




A. All plans, reports, maps and any other document published or otherwise completed
as a part of this Contract shall be made available to the City for inspection upon request by the
City.

B. All documents and records maintained by the Contractor in connection with the
Project shall be made available for inspection upon request by the City.

X. Ownership of Project Materials

A. Except as otherwise provided in this Contract, all finished or unfinished documents,
data, studies, surveyors, drawings, maps, models, photographs, films, duplicating plates and
reports prepared by the Contractor under this Contract shall be the property of the Contractor.

B. No report, device, thing or document of whatever kind or nature produced in
whole or in part under this Contract shall be the subject of an application for copyright or
patent by or on behalf of either party without the prior written approval of the other.

C. When capital assets or equipment acquired with Contract funds are sold or cease to
be used for lawful purposes defined in this Contract, the undepreciated or resale value thereof
(whichever is higher) shall be paid to the City in the same proportion as Contract funds were
utilized to acquire such property.

Xl. Termination

A. The City may terminate this Contract at any time with or without cause by giving
written notice to the Contractor and specifying the effective date. In such event, all finished or
unfinished documents, data, studies, surveys, drawings, maps, models, photographs, films,
duplicating plates and reports prepared by the Contractor under this Contract shall then be
delivered to the City and become the property of the City. If the Contract is terminated in this
manner for other than material breach, the City shall pay the Contractor for obligations
incurred in accordance with the terms of this Contract through the effective date of
termination.

B. The City may terminate this Contract in the event that, for any reason, funds are
not available to the City for the purpose of meeting the City's obligation hereunder.

C. Notwithstanding any other provision of this Contract, the Contractor shall not be
relieved of liability to the City for costs, if any, assessed against the City as a result of
Contractor's actions or failure to act under this Contract. The City may withhold payment to
the Contractor for the purpose of setoff until the exact amount of any such costs is determined.

Xll. Hold Harmless Provision

A. Except as otherwise provided in this section, the Contractor hereby agrees to defend and
indemnify and hold harmless the City from any and all Claims arising out of, in connection with,
or incident to (1) any breach of this Contract or (2) any negligent or intentional acts, errors,
omissions, or conduct by Contractor (or its employees, agents, representatives
subcontractors/subconsultants) relating to this Contract. The Contractor is obligated to defend
and indemnify and hold harmless the City pursuant to this section whether a Claim is asserted
directly against the City, or whether it is asserted indirectly against the City, e.g., a Claim is



asserted against someone else who then seeks contribution or indemnity from the City. The
Contractor’s duty to defend and indemnify and hold harmless pursuant to this section is not in
any way limited to, or by the extent of, insurance obtained by, obtainable by, or required of the
Contractor. The Contractor shall not indemnify the City for Claims caused solely by the negligence
of the City. As used in this section: (1) “City” includes the City’s officers, employees, agents, and
representatives and (2) “Claims” include, but is not limited to, any and all losses, claims, demands,
expenses (including, but not limited to, attorney’s fees and litigation expenses), suits, judgments,
or damage, irrespective of the type of relief sought or demanded, such as money or injunctive
relief, and irrespective of whether the damage alleged is bodily injury, damage to property,
economic loss, general damages, special damages, or punitive damages. If, and to the extent,
Contractor employs or engages subconsultants or subcontractors, then Contractor shall ensure
that each such subconsultant and subcontractor (and subsequent tiers of subconsultants and
subcontractors) shall expressly agree to defend and indemnify the City to the extent and on the
same terms and conditions as the Contractor pursuant to this section.

B. The Contractor agrees to release, indemnify and promises to defend and save
harmless the City and its officers, agents and employees from any and all liability of any nature
or kind, including all costs and legal expenses, for or on account of any patented or unpatented
invention, process, article or appliance manufactured for use in the performance of the
Contract, including its use by the City unless otherwise specifically stipulated in this Contract.

C. Contractor shall be responsible for all obligations relating to federal income tax,
self-employment FICA taxes and contributions, and all other employer taxes and contributions,
including but not limited to industrial insurance (Workmen's Compensation), and the
Contractor agrees to hold the City harmless and indemnify the City from claims, valid or
otherwise, made to the City because of these obligations.

D. The Contractor shall maintain during the term of this Contract commercial general
liability insurance on an occurrence basis in an amount not less than $1,000,000 per occurrence
and at least $2,000,000 in the annual aggregate, including but not limited to
premises/operations (including off-site operations), blanket contractual liability and broad form
property damage. Contractor shall provide the City with a certificate of insurance in a form
acceptable to the City and an endorsement naming the City, its officers, employees and agents
as additional insureds prior to commencing any work under this Contract. If deemed
appropriate by the City, Contractor shall also maintain professional liability insurance in a form
acceptable to the City, in an amount not less than $1,000,000 per occurrence.

Xill. Complete Agreement

A. This Contract contains the complete and integrated understanding and agreement
between the parties and supersedes any understanding, agreement or negotiation whether
oral or written not set forth herein.

B. The City or Contractor may from time to time request changes in the scope of the
services to be performed or the Project undertaken hereunder. Such changes which are
mutually agreed upon by and between the City and the Contractor shall be incorporated in
written amendment to this Contract.



C. This Contract may only be changed by a written agreement explicitly stating it is
intended to change this Contract and signed by authorized representatives of the parties
hereto; provided, however, that changes in budget items which do not result in an increase in
the Contract amount, time extensions granted for the completion of performance, and changes
in the scope of Contractor's services or projects which do not alter the basic Project purpose
may be authorized by the Mayor or designee without the need for City Council approval.

XIV. Venue

Venue for any lawsuit arising out of this Contract shall be in Snohomish County,
Washington. The laws of the State of Washington shall govern this Contract.

XV. Non-Waiver

The City's failure to insist upon the strict performance of any provision of this
Contract or to exercise any right based upon a breach thereof, or the acceptance of any
performance during such breach, shall not constitute a waiver of any rights under this Contract.

XVI. Signature

This Contract and any amendment thereto may be signed in counterparts, each of
which shall be deemed an original, and all of which, taken together, shall be deemed one and
the same document. AdobeSign signatures are fully binding. Any ink, electronic, faxed,
scanned, photocopied, or similarly reproduced signature on this Contract or any amendment
hereto will be deemed an original signature and will be fully enforceable as an original
signature.

END OF GENERAL PROVISIONS
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ACORD
V

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
01/24/2024

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

DIXON INSURANCE AGENCY, LLC

CONTACT  MICHAEL DIXON

FAX
(PA-I/(?N"I‘Eo Ext): 425-375-0860 (AIC, No):

631 5TH STREET, #201 B s MDIXON@FARMERSAGENT.COM
MUKILTEO, WA 98275 INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A: MOUNT VERNON FIRE INSURANCE COMPANY 26522
INSURED INSURER B :
INSURER C :
LEADERSHIP LAUNCH INSURER D :
PO BOX 653 INSURERE :
MUKILTEO, WA 98275 INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL|SUBR| POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSD | WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
DAMAGE TO RENTED
‘ CLAIMS-MADE OCCUR PREMISES (Ea occurrence) s 100,000
MED EXP (Any one person) $ 5,000
X NPP2579753B 10/12/2023 | 10/12/2024 | pERSONAL & ADV INJURY s 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
POLICY |:| JPEST' |:| Loc PRODUCTS - COMP/OP AGG | $
OTHER: $
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY (Ea gocident $
ANY AUTO BODILY INJURY (Per person) | $
OWNED SCHEDULED !
AUTOS ONLY - AUTOS BODILY INJURY (Per accident) | $
X | HIRED - NON-OWNED PROPERTY DAMAGE $
AUTOS ONLY AUTOS ONLY (Per accident)
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
DED ‘ ‘ RETENTION $ $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YIN STATUTE ‘ ER
ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
OFFICER/MEMBER EXCLUDED? I:I N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
NON PROFIT LEADERSHIP DEVELOPMENT ENTITY.

CERTIFICATE HOLDER

CANCELLATION

CITY OF EVERETT
2930 WETMORE AVEN

EVERETT, WA 98201
|

UE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Michael Dixon

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




POLICY NUMBER: NPP2579753B COMMERCIAL GENERAL LIABILITY
CG 20260413

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - DESIGNATED PERSON OR ORGANIZATION

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE
Name of Additional Insured Person(s) Or Organization(s):

Effective Date: 12/13/2023 12:01 AM
CITY OF EVERETT

2930 WETMORE AVENUE
EVERETT, WA 98201

Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

A. Section Il - Who Is An Insured is amended to include B. With respect to the insurance afforded to these
as an additional insured the person(s) or organization(s) additional insureds, the following is added to
shown in the Schedule, but only with respect to liability Section lll - Limits Of Insurance:

for "bodily injury”, "property damage" or "personal and

advertising injury” caused, in whole or in part, by your required by a contract or agreement, the most we
acts or omissions or the acts or omissions of those acting will pay on behalf of the additional insured is the

on your behalf: amount of insurance:
1. In the performance of your ongoing operations; or

If coverage provided to the additional insured is

1. Required by the contract or agreement; or
2. In connection with your premises owned by or

2. Available under the applicable Limits of
rented to you.

Insurance shown in the Declarations;

However: whichever is less.

1. The insurance afforded to such additional insured

: . This endorsement shall not increase the applicable
only applies to the extent permitted by law; and

Limits of Insurance shown in the Declarations.
2. If coverage provided to the additional insured is

required by a contract or agreement, the insurance

afforded to such additional insured will not be

broader than that which you are required by the

contract or agreement to provide for such additional

insured.

CG 20260413 © Insurance Services Office, Inc., 2012 Page 60f 6
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